
 

ACADEMIC HONESTY POLICY 
SCHOOL CONTEXT 
 
Roma Mitchell Secondary College is a multi-campus school comprising of a special education, girls only and co-
education campus. The College has approximately 1600 students from 72 culturally diverse backgrounds. The College 
is committed to providing relevant and individualised learning programs aligned with both the expectations of the IB 
MYP and the Australian Curriculum to allow all students the opportunity for academic success. Our Values and 
Mission reflect a commitment to global understandings, international mindedness and intercultural understandings 
to create a culturally rich learning environment. 

SCHOOL VISION 
 
Our students have the capacity to engage productively with our changing world, enabling them to shape a better 
future locally and globally. 

MISSION STATEMENT 
 
Our school will provide enriching, diverse educational and extracurricular programs, which will support our students 
to reach their full potential enabling them to contribute to their communities. 

PHILOSOPHY 
 
This policy is intended for use by students, staff and parents of Roma Mitchell Secondary College to inform the 
community of the need for academic honesty, the practices which will support the school community to act with 
academic honesty and the procedures to be followed in case of academic dishonesty.  Members of the school should 
use this policy in conjunction with the Assessment Policy.  
 
This policy aims to: 
 

• define academic honesty and dishonesty in the Roma Mitchell Secondary College context 
• establish the roles and responsibilities of the Heads of Campus/Senior Leaders, teachers, teacher librarians 

and students in preventing and/or detecting academic dishonesty 
• describe the procedure followed when investigating instances of suspected academic dishonesty 
• explain the rights of a student under investigation for suspected academic dishonesty 
• explain the consequences imposed on students found in breach of academic honesty 
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UNDERSTANDING ACADEMIC HONESTY 
In order to understand academic honesty students must be provided with a set of values and skills that promote 
personal integrity in keeping with the above statements.   
 

• Students need to understand what constitutes academic honesty and why it is essential to adhere to these 
guidelines. 

• Students must be aware that there are laws protecting intellectual and creative expression and that 
academic honesty includes proper conduct in written examinations. 

• An awareness and understanding of the potential difficulties with group work must be developed so that 
students recognise the difference between working collaboratively versus allowing another student to copy 
their work.  

• Students should understand that an authentic piece of work is based upon their individual and original ideas 
which acknowledges the work of others at all times. All assignments, written or oral completed for 
assessment must use the student’s own language and expression with appropriate acknowledgement of 
other sources.  

• Students should practise the use of in-text referencing and provide a bibliography to acknowledge the ideas 
of others.  It is recognised that this will be a developmental process throughout the years of secondary 
schooling at Roma Mitchell Secondary College.  

 
Although the principles of academic honesty apply equally to all subjects, there are circumstances where the creative 
use of part of a work of another artist/creator is acceptable but the original source must always be acknowledged. 
Students develop their imagination and ability to create through experimentation and manipulation of other people’s 
work and ideas. To ensure authenticity of their work a student must use and develop their own creative ideas. It is 
unacceptable to use or develop an idea or work that appears in any form elsewhere without due acknowledgment. 
Using any part of another person’s published or unpublished work must not be done without reference to the source. 
Students are recommended to consult with the referencing guidelines provided by teachers. 

ACADEMIC DISHONESTY 
 
Academic dishonesty is defined as acts or behaviour that results in, or may result in, the student or any other student 
gaining an unfair advantage in the assessment process. Academic dishonesty includes (but is not limited to): 
 
Plagiarism 
Implying or representing the ideas present in an assessment piece as the student’s own original work 
Misuse of Artificial Intelligence 
The use of artificial intelligence for the creation of academic work, without proper attribution or approval 
Collusion  
Allowing one student to copy the work of another student  
Duplication of work 
Presenting the same work for different assessment components without consultation with the teacher  
Fabrication of data 
Presenting data that has been invented by the student rather than collected from surveys, experiments or other such 
tools 
Unauthorised material 
Taking unauthorised material into tests/examinations 
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Misconduct in tests 
Inappropriate behaviours in test/examination situations which may distract other students or include the passing of 
notes to/for others, copying the work of another candidate, or using an unauthorised calculator during an 
examination. 

RESPONSIBILITY OF PRINCIPAL/HEAD OF CAMPUS 
 
The head of school or his/her nominee must - 
 

• provide parents and students with a copy of the RMSC Academic Honesty Policy 
• support students to recognise the need for academic honesty 
• support teachers to provide students with the means for achieving academic honesty 
• ensure that parents and students know the consequences of academic dishonesty 
• ensure that parents and students know the consequences of academic dishonesty  

RESPONSIBILITY OF TEACHERS WHEN CONDUCTING ASSESSMENTS 
 
Staff must be aware that their actions should not enable students to be academically dishonest.  To this end they 
should ensure: 
 

• that students are provided with appropriate scaffolding to assist with planning, developing and carrying out 
assessments 

• that the drafting policy of the College is adhered to, in order to avoid undue assistance in the production of 
work 

• appropriate note-taking skills are explicitly taught to avoid plagiarism 
• referencing is explicitly taught 
• that assessment tasks require critical thinking rather than simple regurgitation of facts 
• that students understand how to paraphrase another person’s work and where required use in-text 

referencing 
• that they can verify the authenticity of the student’s work 
• that they can identify acts of plagiarism, duplication or collusion of work 
• that students are provided with guidelines and support for group work to enable them to be able to identify 

and acknowledge individual contributions 
• the extent to which artificial intelligence can be used in the assessment, if at all, is clearly mentioned on the 

task sheet 
• that they act as good role models and acknowledge all source material used in teaching and assessment 
• examination/test papers are not left in a place that students can access 
• sealed examination papers remain in this state until a staff member is instructed to open the package 
• when examination/test papers are signed prior to the test/examination date, no information about the 

material is to be provided and that students are not left unattended during tests/examinations.  
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THE ROLE OF THE TEACHER LIBRARIAN   
 
The teacher librarian in conjunction with the teacher can assist students to produce original work by cooperatively 
teaching units of inquiry focusing on the following skill areas: 
 

• Formulating the key areas of research through formulating guiding questions  
• Using resources ethically 
• Note making and recording information 
• Synthesising gathered information 
• Referencing work according to Harvard Referencing standards. 

 
All students in the first year of the school as part of their induction to High School will participate in an Information 
Literacy course delivered by the Librarian that aims to teach these aspects of Academic Honesty explicitly and 
supports the students understanding of their role as Ethical Enquirers. 
 

RESPONSIBILITY OF STUDENTS WHEN UNDERTAKING ASSESMENTS 
 
Students are responsible for ensuring that all work submitted for assessment is their own original work and where 
appropriate the ideas of others are acknowledged. At RMSC students are expected to exemplify the attributes of the 
Learner Profile. They should be principled in their actions regarding the use of others’ work. Students should act with 
integrity and honesty, with a strong sense of fairness, justice and respect for the dignity of the individual, groups and 
communities when conducting assessment. They must accept responsibility for their own actions and the 
consequences that accompany them. 
 

• It is expected that students will use the Harvard System for referencing. This is a gradual process that will be 
introduced to students at age-appropriate levels. 

• Students need to acknowledge the different contributors to group work and be able to demonstrate clearly 
who contributed and what they contributed. 

• Students must not allow another student to copy their work; this is called collusion. 
• Students must use Artificial Intelligence only within the given boundaries of the assessment task and 

acknowledge its use when and where it is used. 
• Submit drafts of work 
• Submit progress checks of work 

 

DETERMINING ACADEMIC MISCONDUCT 
 
Subject teachers are in the best position to determine if a student has breached the Academic Honesty Policy. They 
can do this by: 

• becoming familiar with each student’s style both in formative and summative assessment 
• consulting with other staff who have worked closely with the student in other subject areas or in previous 

years to ascertain the authenticity of the work  
• using “Turn-it-in” to determine the authenticity of student work 
• recognise the internet is not the only source of material and the teacher may need to refer to other texts in 

order to verify  



 
  
 
 
  
 
 

 
 
 5 

• discussing with the student to determine the authenticity of the work presented.  
• Students work cannot be verified if no draft is submitted and/or no work is completed in class. 

 

CONSEQUENCES OF ACADEMIC MISCONDUCT 
 
General Process: 
If the staff member believes a student to be academically dishonest they should: 

• Contact the Curriculum Leader and discuss the issue with them 
• Follow the steps detailed in Appendix A  

SPECIFIC FOR MYP STUDENTS 
 
Students in year 7-10 will be explicitly taught the skills to be academically honest in their work including correctly 
referencing using the Harvard Author-date system. Dealing with Academic honesty breaches should be focused as 
learning experiences for the students rather than punitive in nature when appropriate. 
 

SPECIFIC FOR DIPLOMA PROGRAM STUDENTS 

Students accepted into the IB Diploma Program must sign a contract which includes an acknowledgment of 
their responsibilities regarding academic honesty and the consequences of academic misconduct (possible 
failure to receive their Diploma).  

Plagiarism: Any Plagiarised tasks submitted for Internal Assessment will not be included in grade 
determination for that subject. 

Any External Assessment tasks identified by The IB as being plagiarised could result in the student not being 
granted their Diploma. 

SPECIFIC FOR SACE STUDENTS 
 
The SACE Board is responsible for deciding on the appropriate penalty for breaches of rules that occur: in external 
assessments, such as examinations, investigations, or performances in school assessments, if the breach is identified 
during moderation and a penalty has not been applied by the school. 

All students should have signed a declaration on enrolment in the SACE, stating that they will abide by the rules for 
undertaking SACE assessments at Stage 1 and Stage 2. Furthermore, when students sign an examination attendance 
roll, they are making a formal declaration that they will comply with the rules for undertaking examinations, which 
are printed on their examination attendance slip. 
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