
 

ASSESSMENT & REPORTING POLICY 
SCHOOL CONTEXT 
 
Roma Mitchell Secondary College is a multi-campus school comprising of a special education, girls only and co-
education Senor and Middle Years campuses. The College has approximately 1600 students from 72 culturally diverse 
backgrounds. The College is committed to providing relevant and individualised learning programs aligned with both 
the expectations of the IB MYP and the Australian Curriculum to allow all students the opportunity for academic 
success. Our Values and Mission reflect a commitment to global understandings, international mindedness and 
intercultural understandings to create a culturally rich learning environment. 

SCHOOL VISION 
 
Our students have the capacity to engage productively with our changing world, enabling them to shape a better 
future locally and globally. 

MISSION STATEMENT 
 
Our school will provide enriching, diverse educational and extracurricular programs, which will support our students 
to reach their full potential enabling them to contribute to their communities. 

PHILOSOPHY 
 
The purpose of assessment at Roma Mitchell Secondary College is to both support and encourage students to 
improve their learning and support teachers to improve their teaching. Emphasis is placed on gathering and 
analysing information and providing timely feedback to students on their performance. Effective assessment should 
allow students to demonstrate their ability to apply knowledge to real world situations, promote deep understanding 
of subject content, be relevant to students’ lives, develop critical and creative thinking skills and assess not only the 
products but also the process of learning. 

PRINCIPLES GUIDING ASSESSMENT PRACTICES 
 
Assessment is an integral part of teaching and learning and should be planned, continuous and consistent and 
reflective of current practices. 
 
Assessment will:  

• Be used to provide feedback on the learning process to students, staff and parents.  
• Provide data to be used as part of curriculum development and review. 
• Inform and enhance the teaching process.  
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• Enable students to demonstrate their achievement at all possible levels of the criteria being assessed in the 
International Baccalaureate, Australian Curriculum and SACE and Modified SACE.  

• Take place over the duration of the course and include a range of learning experiences both summative and 
formative.  

• Be differentiated to suit the learning requirements of all students including the application of special 
provisions as appropriate for students with learning difficulties or complex circumstances. 

• Be explicit in the learning process and clearly explained to students 

IMPLICATIONS FOR TEACHERS 
It is the teacher’s responsibility to: 

• Provide an outline of summative assessment requirements at the start of each course. 
• Mark, provide written feedback and publish all Summative assessment tasks for each subject on Daymap 

within two weeks of receiving student work. 
• Provide both the assessment criteria and task specific clarifications addressing the assessment requirements 

for all subjects. 
• Assess student learning using a numerical scale 0-8 against the subject group Assessment Criteria for IBMYP 

and A-E for SACE. 
• Assess student learning using complete and non-complete for Modified SACE.  
• Teachers record and submit results in Schools Online, and completed subjects are recognised on the 

student’s official SACE Record of Achievement. 
• Assessment tasks and evidence are personalised, relevant, and accessible, reflecting the curriculum as well 

as each student’s strengths, interests, and abilities. 
• Measure progress against each student’s personal goals and the standards set out by the SACE Board for 

Modified Subjects. 
• Provide opportunity for students to meet all four of the subject group Assessment Criteria a minimum of 

twice over the course of each IB MYP subject, and at least once per semester. 
• Participate in internal moderation of student work. 
• Use professional judgment to determine the final achievement level for each criterion for individual IBMYP 

students. 
• Follow the SACE Board and International Baccalaureate assessment planning guidelines and requirements. 
• Provide sufficient time and differentiation where appropriate to enable students to complete assessment 
• Follow the College’s Inclusion Policy and liaise with appropriate staff when identifying students at risk. 

IMPLICATIONS FOR STUDENTS 
It is the student’s responsibility to: 

• Own their learning by being aware of assessment requirements and due dates.  
• Submit work by the deadlines set by teachers or negotiate extensions in advance.  
• Submit draft work as appropriate for each subject’s specific requirements and use feedback to improve their 

work.  
• Complete all formative and summative work in accordance with the expectation of the subject teachers.  
• Participate in group assignments and peer assessment where applicable.  
• Ensure work submitted is their own and use appropriate referencing techniques (refer to Academic Honesty 

policy for referencing guidelines). 
• Ensure that any use of AI is appropriately referenced and utilized in line with the indicated guidelines of the 

assessment task. 
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LEARNING AREA LEADERS WILL: 
• Ensure IB and SACE assessment tasks are aligned with the subject group objectives/outlines. 
• Map IB criteria and subsequent strands are covered at least once per semester (twice over the duration of 

the course)  
• Coordinate internal standardisation and moderation processes to promote consistency of marking for 

subjects with multiple teachers. 

COLLEGE LEADERSHIP WILL: 
• Provide assessment data summaries to year level and learning area leaders at the end of each assessment 

period. 
• Apply for and coordinate ‘Special Provisions’ for IB and SACE students.  
• Organise parent/teacher interviews once per semester. 
• Ensure the reporting and recording process complies with the Disability Discrimination Act and the Disability 

Standards for Education, with ongoing adjustments provided as required. 

REPORTING 
Year 7 – 11 

• Reporting to parents and caregivers will be conducted in a variety of forms both formal and informal  
• The College will provide and conduct two Parent Teacher Interviews and two reports (grade and dropdown 

boxes) for year 7 - 11.  
 

Year 12  
• The College will provide and conduct two Parent Teacher Interviews and three reports (grade and dropdown 

boxes) for year 12 students. 

INCLUSIVE EDUCATION SUPPORT PROGRAM (IESP) STUDENT 
ACHIEVEMENT: 
Students who receive support through the IESP (Inclusive Education Support Program) must have reasonable 
adjustments applied to assessment tasks to ensure equitable access to learning and to remove or reduce 
disadvantage. These adjustments may include changes to the presentation of the task, the mode of response, the 
time provided, or the supports available during the assessment. 
 
When adjustments are made, the intended learning outcome must remain consistent with the curriculum 
expectations for that task. If the adjustments require a modification to the assessment criteria or task requirements, 
parents/caregivers and students will be informed, and a record of the modification will be maintained in accordance 
with the Assessment and Reporting Policy. 
 
Students who require ongoing curriculum modification may not meet the eligibility requirements for the IB MYP 
Certificate. If this is the case, parents and caregivers will be advised in advance through the One Plan process, as 
outlined in the school’s Inclusion Policy. 

  



 

 
 
 4 

MODIFIED SACE, REGIONAL & SPECIAL EDUCATION: 
The Modified SACE pathway supports senior secondary students with intellectual disabilities or complex learning 
needs to achieve success and receive recognition for their individual educational goals. 
 
Students enrolled in the Disability Unit (DU) through the Special Options placement process will receive individualised 
student reports aligned to the Abilities Based Learning and Education Support (ABLES) framework. These reports are 
published to families via the Daymap Parent Portal. 
 
Students in the Regional Special Classes (SC) will receive either ABLES reports or the standard RMSC end-of-semester 
reports, depending on each student’s learning program and level of adjustment. 

TAILORED LEARNING (TL) REPORTING: 
TL On-site students 

• Students enrolled in TL but attending their learning program on the RMSC campus will receive the standard 
RMSC end-of-semester report. 

 
TL Off-site students (with external program reports) 

• Students attending an off-site TL program (e.g., NESPN CLC, Flexi Centre) who receive a written report from 
their external provider will have that report published to the Daymap Parent Portal at the end of each 
semester. 

 
TL Outreach students (no external written report) 

• Students engaged in TL Outreach who do not receive a written report from an external learning program will 
receive a RMSC TL Outreach Report. This report is written by the TL Coordinator and published to the 
Daymap Parent Portal at the end of each semester. 

ASSESSMENT REQUIREMENTS FOR THE IB DIPLOMA 
All courses offered in the IB DP will comprise of both Internal and External Assessments.  

INTERNAL ASSESSMENT (IA) 

Internal assessment is based on reports, projects, portfolios, essays, oral and written tests and presentations, 
reading and writing etc set by the teacher and marked by a teacher before being moderated by an external IB 
moderator. 

Consideration will be given to ensure deadlines allow for development of drafts, feedback, checks that the 
work is authentically that of the student, the marking of final pieces of work and preparation of moderation 
samples in a timely and organised way.  

Where two of the same subjects are being taught internal moderation processes will be followed prior to IA 
grades being awarded and moderation samples being submitted to the IB.  

External assessment (EA) Students are prepared for external assessment via unit/ semester tests, mock 
examinations and revision sessions. Final IB Exams will be administered in strict accordance with IB Guidelines 
and Roma Mitchell Secondary College’s codes of conduct. 
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Academic achievement grades are awarded from 1 to 7 for courses in the six IB DP subject areas. Exceptions 
to this are Theory of Knowledge (TOK) and Extended Essay (EE) subjects, which are assessed on an A to E scale. 

ASSESSMENT CALENDAR 

IB Diploma teachers are required to produce and share an assessment calendar for each course they teach. 
Where there are multiple classes of the same course taught by different teachers, they should use the same 
assessment calendar.  

The IB Diploma Coordinator will ensure that Year 11 and 12 assessment calendars are produced to maximise 
the even spread of assessments for subjects and the Core throughout the academic year. These documents 
also allow teachers and students to plan accordingly.  

DRAFTS/DEADLINES 

In the event of a student failing to meet a final submission deadline, the draft version of the work will be used 
for final submission.  

REVISION PROGRAMS  

To assist students during their final externally assessed examinations, it is expected that teachers include 
opportunities to regularly revisit prior learning. Dedicated revision time will be provided in the weeks prior to 
Examinations being held. 

STUDENT REVIEW 

All subjects will hold end of year formative examinations at the end of year 11. The results of these 
examinations will be analysed by teachers and the IB Coordinator to make recommendations for students to 
continue in the Diploma Program or be converted to a SACE program in year 12. These decisions will be made 
in consultation with students and families.  

DOCUMENTS FOR STUDENTS  

The following documents will be provided to All IB Diploma students.  

1. IB Calendar. A two-year Calendar of Summative Assessment deadlines (draft and final dates) and 
other key school and IB specific dates. This calendar is co-ordinated by the IB Co-ordinator with input 
from all teachers and Learning Area Leaders.  

2. Unit Planners are produced by subject teachers; each unit outlining course content and assessment 
(formative and summative) final due dates.  

3. Submission arrangements for core. These will be issued to students to manage submission of TOK, EE 
and for the finalisation of their CAS submission.  

4. IB Academic Honesty Policy and Contract to be signed by all students at the beginning of Year 11 
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